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ON-LINE PRINT CENTER ORDERING PROCESS

Placing Print Order
On-Line

Screen Shots

LOGIN: BSD Site

« https://business.officedepot.com

< Enter your Login Name and
Password

e Click Login

Login Name

Password

Keep me logged in @ LOGIN

Forgot your login name/password?

experience

the benefits 5
of business
made personal _

Not a customer yet?

GET STARTED »

industry shop services dynamic
solutions products & support programs
port tailored to your business sie | | Find all the essential tems you need tokeep | | From copy & prnt to procurement & payment Getinvolved wih Office Depot's many

from educationto govemmert & | your
much more.

LEARN MORE »

solutions, we help you stay focused onthe big | efforts to suppert diversity, the community
and the envronment

LEARN MORE »

business running as efficiently as
possible picture

LEARN MORE » LEARN MORE »

. Select Copy & Print

Order by ltem Number | Bulletin Board | My Shopping Lisis
Office ™" e T LR A
Search by Keyword or ltem# = o $24.40
DEPOT. sraEh by eywiut ontie Q‘ My Account. Orders. Quick Enfry. My Lists. Carl -

Office Supplies Paper  Breakroom

Ink & Toner Cleaning Technology Furniture I Copy&Pni School Supplies

Bulletin Board

My Messages Need To Know

Last update by: TESTER T TEST

miss billboardcolorverify

Tested - 130314

tested 14ih march
tested 18th march
tested 19th march
tested 20th march

My Orders

= My Recent Orders
‘You have items in your list saved for later. = Order Tracking

= Orders Pending Approval
Catalogs & More My Tools
&2 E9 L wy snopping Lists
Order by ltem#
My Profile Overview
Online Reporting

Office Depot Popular
Products

HOME PAGE

. Click Document Printing
Services... Get Started

DEPOT.

- Qrder by Item Number | Buietin Board | My Shopping Lists = =
- -— —7 Oitems
Office |- : =m0 O = g
| Search by Keyword or flemd Q ‘ My Account. Orders- OQuickEntiy« My Lists. Cart - -
Breakroom Ink & Toner Cleaning Technology Fumniture Copy & Print  School Supplies

Office Supplies Paper

Home = Copy & Print Depot

y & Print Depot

Print Your Documents »

Count on us for coples. brochures, forms,
posters, banners and more.

UPLOAD FILES

File Cabinets»

Order your company’s branded stationery
products herel

GET STARTED

Custom Stationery Onlines

Easily retrieve and store documents from your
dedicated file cabinet

GET STARTED

Featured Cat

X\‘ iy 1

-~ \g%,.

Marketing Services,

Business Cards

* v oe s

Vview All

Promotional Products Holiday Cards & Custom
+ Wriling Instruments Gifts »

Drrinkowe + Personalized Cards

Apparel + Personalized Calendars

Omce & Desk

View Al

- Promotional Gifts
View Al

v View Al



Select Copies and Flyers
Upload your document.

Choose Computer and
locate your document on
your computer.

File types
accepted:
Word (.doc, .docx) | Excel (.xls,
XIsx)

PowerPoint (.ppt, .pptx) | RTF (.rtf) IPEG (.jpg,
Jjpe, .jpeg) | PNG (.png) Bitmap (.bmp) | GIF
(.gif) | TIFF (.tif, .tiff)

Copies and Flyers

Choose a different product ¥

Upload Your Files -

Your Price: $0.30

Job Name

Print Info

Pages Copies Paper Size

1 1 Latter

Fit to Size

@ Full Color Black & White {f
®  Single Sided Daouble Sided

#  Porrait Landscape

#  Collated Mot Collated
Paper Type

2416

View your document

You will have the ability
to flip through each
page of your document
if there are multiple
pages.




COpl 25 aﬂd F ].yers Choossadifferent product ¥ Qusstions?

Comtacta Print Spacialic: 8009833376

Your Price: $1 S50
Job Name
Jod Nime
Print Info
Pages Copies Paper Size
1 Ledzzr
Fit to Size
® Full Color . @ Black & White ‘
2 Single Sided ® Double Sided
®  Partrait Q@ Landscape
®  Collated 2 Mot Collated
Paper Type

H Page 1 of 2 nn ® Glossy Elitz 31T

Yo document BEROCHURE SAMPLE pif  Change Docament
Paper Colar

Cover - White + 3030 per shest

Finishing Options

e Add finishing options if
applicable. Staple, Fold,
trim, etc.

Once job is configured
“Add to Cart”




Job Name

Jab Nenie

Prunt Info
Pages Copies Paper Size
2 1 Ladgar
Fit to Size
®  Full Color . @ Black & Wlite '
' Smele Sided #  Double Sided
®  Portrait |= ' Landscape -
®  Collated & Mot Collated
Paper Tvpe
Glossy Elita 801k
e o Paper Coler
Cover-TWhite ~30.30 per shest

[y Paze 1 of 2 S
n. .. Finshing Options

Your document: BROCHURE SAMPLEpdf Change Document
Cutting

Nene

Foldmg

HalfHorizontal = $0.04 per chest

Please verify the details in the
shopping cart. Shopping Cart

Nesd Help? fg LiveChat ggEmal @FAQs | & Print

ola

$1.50

. . . _ R _ Order summary
antlnue shopping for addltlonal copEs iR 18
print or supply purchases or simply st S1E
Checkout.

Remove
Add 348 50 more for FREE
shipping

Estimate Shipping & Taxes

Total (1fem)  §1.50

Comments ﬁ Checkout

BROCHURE SAMPLE.pdf Edit -
{3} Apply a coupon code

BROCHURE SAMPLE. pdf -
(1) Orderby tem #

Empty Cat | Save Cart To List




Review the checkout screen for the User information Shipping information
following information:

DEMO TEST

TEST
20485 W WHITE ROCK RD

ép:c'L s!on}erpu;;lrzsfl:ﬁ;g;fﬁce:epm .COm BUCKEYE, A7 BE3EG
. (Taxable)

e User Information

e Shipping Information

e Email option

e Shipment Summary Email options Shipment summary

o Payment Information S=nd me an email confirmation of this order Shipment 1 # EQ40 001

b EXpECt 3 - 5 bUSIness days [ Send a copy of erder confirmation to

e “Place order”

pot empl

you to confirm delivery
availability.

Account information

“ Contact
DEMO TEST
Contact Phone Ext
(111 11-1111 T
Comment: Motused by our delivery camars.

Payment information




