Retrieving Quotes for Third Party Software via the Dell Punchout in myUF Market

Use this procedure in the Dell punchout within myUF Market to retrieve a quote created by
Dell when buying third-party software and items from the [Microsoft Select Plus Price List. |

Create the quote by calling Rex Collins at 512 513-9169 or emailing to

[Rex Collins@dell.com))ready with your manufacturer part number. Rex will create the
guote and give you the Quote number and your Customer Number. You will need both to
retrieve the quote.

Follow the navigation below which differs from the E-Quotes, to retrieve these quotes and
add to a cart to order via myUF Market.

1. Inthe Dell punchout, click My Premier in the blue bar then View All My Premier:

2. Inthe EQuotes panel on the right, click the Detailed View button on the bottom right of the
box:

ELry Onling or Call 1-600-388-5239 University of Florida

Shop Support My Premier Keyword Search

¢ Order Status Bl E-Guotes & Help

@ Premier Welcome Gators!

j Workspace | ~Edit '\‘{‘.‘9 Add Workspace

SET) Add Festures

i | Order Management i | E-yuotes
© Search Authorized Buysrs M
Sarry, we are encountering some issues and are unable to complete yo
" & PRV umBer NAME CREATED

» 1025635781087  Division of Student Affairs Standards 2712016

» 1021715061367 D50 2nd Floor 272016
» 10215432876R3 Tony Barrett 7040 with two monitars 272016
» 1011086089881 E515dn + HY toner cartridge 4262016
» 10087RET3I5401 Weitzel Surface Pro 4 docking 272016

Detailed View

Detailed bWies
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http://purchasing.ufl.edu/contracts/microsoft.asp
mailto: rex_collins@dell.com

3. Click the Sales Created Quote radio button on the left hand side and input the quote number

and the customer number. Click on Search.

Buy Online or Call 1-800-388-323% University of Florida

@ Shop Support My Premier Keyward Search

¢ Order Status Bl E-Quotes € Help

«&®» Premier Welcome Gators!

j Workspace ‘ ) AddWorkspace

E-quotes Detail View Biack to Workspace

Display Options Quote # + Name Saved On Expires On Buyer Saved By Order Submitted Price

o [T 728083786 472772016 1002412016 $139.89

E-Quote Search (name, number,
authorized buyer)

o
e

Sales-created Quote (Quote format
could be 9 digits ex. 645704350 or
15 digits 1000017568388.1)

e
Customer number
EE
© Search

Q© Clear

Show Onh

© Apply Filter(s)

© Clear

Authorized Buyer

@ Furchase

4. Check the checkbox beside the quote and click on the Purchase link.

Buy Online or Call 1-800-388-823% University of Florida

@ Shop Support My Premier Keyword Search

Order Status 51 E-Quotes € Help
Bl

@E» Premier Wslcome Gators!

j Workspace | B Aol wiorkspace

E-quotes Detail View Biack to Workspace

Display Options Quote # “ Name Saved On Expires On Buyer Saved By Order Submitted Price

c '7 728083786 42712016 10/24/2016 $139.99
E-Quote Search (name, number,

authorized buyer)
&

Sales-created Quote (Quote format
could be 9 digits ex. 645704350 or
15 digits 1000017568388.1)

o
Customer number
I
@ Search

© Clear

© Furchase
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5. Click on the Create Order Requisition green button.

Buy Onling or Call1-800-338-8239 University of Florida

@ Shop Support My Premier

QUOTE-TO-ORDER REQUISITION i ssesmmmesmsrin  fforen

SECURED

= oy Verisign
#* Indicates Required Fields

Quote Summary

Please review the accuracy of this information before proceeding to checkout

Quote Details

Dell gquote number: 1020427765224

Dell customer number: 145399703

Dell sales representative OLIVIA BUFFALCE

Dell sales representative phaone (B00y 456-3355 - BO000O

Date of guate: April 27, 2016 7:21 AM CET
Billing Address Shipping Address

UFB B ACCTSPAYABLE ELIZABETH BUCKHALTER

UNIN OF FLORIDA UMM QF FLORIDA

Dell Customer # 145399703 Dell Custorner# 145398703

POBOX 116400 1658 MUSEUM RD

ELECTRONIC INVOICING OMLY RM 364

GAINESYILLE, FL 32611 6400 GAINESYILLE, FL 32611 2087

352 208213 3523923261

Create Order Requi

Description

Dell Multifunction Printer - E515dn
Dell Limited Hardware Warranty Qty 1

HNext Business Day Advanced Exchange, 1 Year
Dell Part 210-AEDT Urit Frice $139.99

6. Select the appropriate radio buttons and click on Continue.

Buy Online or Call1-800-338-8239 University of Florida

@ Shop Support My Premier

Shi p p| ng ﬂ Secure Shopping Guarartee Jm

omared by VerdSion

- PAYMENT YERIFY & SUBMIT ORDER REQUISITION

#* Indicates Required Fields

Shipping & Handling Method

Shipping Option

SHpphy opton fekrs 1 the tine Rikes Toryoir omkr barme afk i 1as sk pped - tdbes Nothioide e tme fikes 15 B process avd kv your orde b prepred tor de by

3-5Business Days

Terms and Conditions of Sale

& |AGREE to Dell's Terms of Sale
€ 1 D0 NOT AGREE to Dell's Terms and Conditions of Sale

The Terms and Conditions of Sele cortain very important information about your rights and obligations as well as imtations and
exclusions that may apply to you. They contain limitations of liskilty and warranty information. They also contain an agresment to
resolve disputes through arbitration, ratier than through tigation. Please read them carstully

Trade Compliance

& I'WILL NOT export this order outside the United States
© 1'WILL export this order autside the United States:

The export of any product and software purchased from Dell must bs made in accordance with al relsvant laws of ths United Statss,
inclueing and without limitation, the LS. Export Administration Regulations. This may recuire that you ohtain a formal export license or
make certain declarations to the United States Government regarding product(s) to ke exported, their destination or their end-use.

September 8, 2016

Page 3 of 4



7. Click on the Submit Order Requisition button.

Buy Online or Call1-800-388-5239

@ Shop Support My Premier

University of Florida

VERIFY & SUBMIT ORDER REQUISITION ﬂ secure Sospia usrriee(ff Norton

verisign

Your Order Requisition is nearly complete. Please review the following details and edit if necessary. Select"Submit Order
Requisition” (hottom right) to submit.

Unless vou have a separately signed agreement between vou and Dell that specifically applies to this order, by clicking
an the "Submit Your Order button, you agree to Dell's COMMERCIAL TERMS OF SALE (for purchases meant for internal
use), orthe RESELLER TERMS OF SALE (for purchases meant for resale), as well as Dell's WARRANTY and applicable
SERVICE DESCRIPTION(S). THESE TERMS CONTAIN IMPORTANT INFORMATION ABOUT YOUR RIGHTS AND
OBLIGATIONS, INCLUDING LIMITATIONS OF LIABILITY. These terms are hereby fully incorporated into the transaction
and are available in hardcopy frorm Dell upon request

@) Submit Order Requisition

View/Print Cart Order Requisition Date and Time:
. April 27,2016 1:41 PM CST
@ Frint Order Summary
@ Print Order Details

Payment Method
Shipping Credit Terms
&
Handling Contract Code
WMethod 70565
3
5
Business
Days

Contact Information
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