
  

SUBMIT BID TO: 
PROCUREMENT SERVICES 
UNIVERSITY OF FLORIDA 

971 ELMORE DRIVE 
GAINESVILLE, FL 32611 

Phone: (352) 392-1331 - FAX: (352) 392-8837 
Web Address: https://procurement.ufl.edu/  

 

INVITATION TO BID 
Construction 

Acknowledgment Form  
 

Page 1 of 28 pages BID WILL BE OPENED: September 19, 2019 at 2:30 PM local time and may 
not be withdrawn within 45 days after such date and time. BID NO.: ITB20KO-108  

DATE: 8/7/19  PROCUREMENT AGENT: 
KO/jh BID TITLE: Job Order Contracting – Mechanical Contractors 

VENDOR NAME  

VENDOR MAILING ADDRESS REASON FOR NOT SUBMITTING BID 
 

CITY - STATE - ZIP CODE 
 

 
P O S T I N G  O F  B I D  T A B U L A T I O N S  

AREA CODE 
 
 
 
       

TELEPHONE NO. 
 
FAX NO. 
 
WEB ADDRESS 
 
EMAIL ADDRESS 
 

Bid tabulations with intended award(s) will be posted electronically for review 
by interested parties at https://procurement.ufl.edu/  and will remain posted 
for a period of 72 hours excluding Saturdays, Sundays, or state holidays. 
Failure to file a protest in accordance with Board of Governors (BOG) 
Regulation 18.002 or failure to post the bond or other security as required in 
the BOG regulations 18.002 and 18.003(3), shall constitute a waiver of 
protest proceedings.  
 

 
I certify that this bid is made without prior understanding, agreement, or connection 
with any corporation, firm or person submitting a bid for the same materials, 
supplies, or equipment and is in all respects fair and without collusion or fraud. I 
agree to abide by all conditions of this bid and certify that I am authorized to sign 
this bid for the vendor and that the vendor is in compliance with all the requirements 
of the Invitation to Bid, including but not limited to, certification requirements. In 
submitting a bid on behalf of the Board of Trustees, hereinafter known as the 
University, the vendor offers and agrees that if the bid is accepted the vendor will 
convey, sell, assign, or transfer to the University all rights, title and interest in and 
to all causes of action it may now or hereafter acquire under the Anti-trust laws of 
the United States and the University for price fixing relating to the particular 
commodities or services purchased or acquired by the University. At the 

University’s discretion, such assignment shall be made and become effective at 
the time the purchasing agency tenders final payment to the vendor. 

 
 

  
 AUTHORIZED SIGNATURE (MANUAL) 

 
   

NAME AND TITLE (TYPED) 

GENERAL CONDITIONS 
SEALED BIDS: All bid sheets and this form must be executed and submitted in a 
sealed envelope. (DO NOT INCLUDE MORE THAN ONE BID PER ENVELOPE.) The 
face of the envelope shall contain, in addition to the above address, the date, and time 
of the bid opening and the bid number. Bids not submitted on the attached bid form 
shall be rejected. All bids are subject to the conditions specified herein. Those which 
do not comply with these conditions are subject to rejection. 
 
1. EXECUTION OF BID: Bid must contain an original manual signature of authorized 
representative in the space provided above. Bid must be typed or printed in ink. Use of 
erasable ink is not permitted. All corrections to prices made by vendor must be initialed. 
 
2. NO BID: If not submitting a bid, respond by returning only this vendor 
acknowledgment form, marking it "NO BID", and explain the reason in the space 
provided above. Failure to respond to a procurement solicitation without giving 
justifiable reason for such failure, nonconformance to contract conditions, or other 
pertinent factors deemed reasonable and valid shall be cause for removal of the 
supplier’s name from the bid mailing list. NOTE: To qualify as a respondent, vendor 
must submit a "NO BID", and it must be received no later than the stated bid opening 
date and hour. 
 
3. BID OPENING: Shall be public, on the date, location and the time specified on 
the bid form. It is the vendor's responsibility to assure that the bid is delivered at the 
proper time and place of the bid opening. Bids which for any reason are not so delivered 
will not be considered. A bid may not be altered after opening of the bids. NOTE: Bid 
tabulations will be posted electronically at https://procurement.ufl.edu/ . Bid tabulations 
will not be provided by telephone. 
 
4. PRICES, TERMS AND PAYMENT: Firm prices shall be bid and will include all 
packing, handling, shipping charges, and delivery to the destination shown herein. 
(a) TAXES: The University does not pay Federal Excise and Sales taxes on direct 
purchases of tangible personal property or services. The Florida Tax Exempt Number 
is 11-06-024056-57C. This exemption does not apply to purchases of tangible personal 
property or services made by vendors who use the tangible personal property or 
services in the performance of contracts for the improvement of University-owned real 
property as defined in Chapter 192, F.S. 
(b) DISCOUNTS: Vendors are encouraged to reflect trade discounts in the unit prices 
quoted; however, vendors may offer a discount for prompt payment. Prompt payment 
discounts will not be considered in the bid award. However, every effort will be made 
to take the discount within the time offered.  
(c) MISTAKES: Vendors are expected to examine the specifications, delivery 
schedule, bid prices, extensions, and all instructions pertaining to supplies and 

services. Failure to do so will be at vendor's risk. In case of a mistake in extensions the 
unit price will govern. 
(d) INVOICING AND PAYMENT: Payment will be made by the University of Florida 
after the items awarded to a vendor have been received, inspected, and found to 
comply with award specifications, free of damage or defect and properly invoiced. All 
invoices shall bear the purchase order number. Payment for partial shipments shall not 
be made unless specified. An original invoice shall be submitted. Failure to follow these 
instructions may result in delay in processing invoices for payment. Payment shall be 
made in accordance with Section 215.422 (1) (2) F.S. VENDOR OMBUDSMAN: The 
University’s vendor ombudsman, whose duties include acting as an advocate for 
vendors may be experiencing problems in obtaining payment from the University, may 
be contacted at 352-392-1241. 
(e) ANNUAL APPROPRIATIONS: The University’s performance and obligation to 
pay under any contract awarded is contingent upon an annual appropriation by the 
Legislature. 
(f) CONDITION AND PACKAGING: It is understood and agreed that any item offered 
or shipped as a result of this bid shall be a new, current standard production model 
available at the time of this bid. All containers shall be suitable for storage or shipment, 
and all prices shall include standard commercial packaging. 
(g) SAFETY STANDARDS: Unless otherwise stipulated in the bid, all manufactured 
items and fabricated assemblies shall comply with applicable requirements of 
Occupational Safety and Health Act and any standards hereunder. 
 
5.  CONFLICT OF INTEREST: The award hereunder is subject to the provisions of 
Chapter 112, F.S. All vendors must disclose with their bid the name of any officer, 
director, or agent who is also an employee of the University of Florida. Further, all 
vendors must disclose the name of any University employee who owns, directly or 
indirectly, an interest of five percent (5%) or more in the vendor's firm or any of its 
branches. 
  
6. AWARDS: As the best interest of the University may require, the right is reserved 
to make award(s) by individual item, group of items, all or none or a combination 
thereof; to reject any and all bids or waive any minor irregularity or technicality in bids 
received. When it is determined there is no competition to the lowest responsible 
vendor, evaluation of other bids are not required. Vendors are cautioned to make no 
assumptions unless their bid has been evaluated as being responsive. 
 
7. INTERPRETATIONS/DISPUTES: Any questions concerning conditions or 
specifications shall be directed in writing to Procurement Services. Inquiries must 
reference the date of bid opening and bid number. No interpretations shall be 
considered binding unless provided in writing by the University in response to requests 
in full compliance with this provision. 

https://procurement.ufl.edu/
https://procurement.ufl.edu/
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NOTE: ANY AND ALL SPECIAL CONDITIONS AND SPECIFICATIONS ATTACHED HERETO WHICH VARY FROM THE GENERAL CONDITIONS SHALL HAVE PRECEDENCE. 

Rev.8/09 

 
8.  NOTICE OF BID PROTEST BONDING REQUIREMENT; Any person or entity 
who files an action protesting a decision or an intended decision pertaining to a 
competitive solicitation shall at the time of filing the formal protest, post with the 
University a bond payable to the University in an amount equal to: 10% of the estimated 
value of the protestor’s bid or proposal; 10% of the estimated expenditure during the 
contract term; $10,000.00; or whichever is less.  The bond shall be conditioned upon 
the payment of all costs which may be adjudged against the person or entity filing the 
protest action. In lieu of a bond, the University may accept a cashier’s check, bank 
official check or money order in the amount of the bond. FAILURE OF THE 
PROTESTING PERSON OR ENTITY TO FILE THE REQUIRED BOND, CASHIER’S 
CHECK, BANK OFFICIAL CHECK OR MONEY ORDER AT THE TIME OF THE 
FILING THE FORMAL PROTEST SHALL RESULT IN DENIAL OF THE PROTEST. 
 
9. GOVERNMENTAL RESTRICTIONS: In the event any governmental restrictions 
may be imposed which would necessitate alteration of the material, quality, 
workmanship or performance of the items offered in this bid prior to their delivery, it 
shall be the responsibility of the successful vendor to notify the purchaser at once, 
indicating in writing the specific regulation which requires an alteration. The University 
reserves the right to accept any such alteration, including any price adjustments 
occasioned thereby, or to cancel the contract at no expense to the University. 
 
10. LEGAL REQUIREMENTS: Applicable provision of all Federal, State, county and 
local laws, and of all ordinances, rules and regulations shall govern development, 
submittal and evaluation of all bids received in response hereto and shall govern any 
and all claims and disputes which may arise between person(s) submitting a bid 
response hereto and the University, by and through its officers, employees and 
authorized representatives, or any other person, natural or otherwise: and lack of 
knowledge by any vendor shall not constitute a cognizable defense against the legal 
effect thereof. 
 
11. LOBBYING: Vendor is prohibited from using funds provided under any contract 
or purchase order for the purpose of lobbying the Legislature or any official, officer, 
commission, board, authority, council, committee, or department of the executive 
branch or the judicial branch of state government.  
 
12. ADVERTISING: In submitting a bid, the vendor agrees not to use the results 
therefrom as a part of any commercial advertising. Vendor may not use the names, 
logos, or trademarks of the University, its employees, or affiliates without the prior 
written consent of the University. 
 
13. ASSIGNMENT: Any contract or purchase order issued pursuant to this Invitation 
to Bid and the monies which may become due hereunder are not assignable except 
with the prior written approval of the purchaser. 
 
14. LIABILITY: The vendor agrees to indemnify and save the University of Florida, 
the State of Florida and the Florida Board of Governors, their officers, agents, and 
employees harmless from any and all judgments, orders, awards, costs and expenses, 
including attorney's fees, and also all claims on account of damages to property, 
including loss of use thereof, or bodily injury (including death) which may be hereafter 
sustained by the vendor, its employees, its subcontractors, or the University of Florida, 
the State of Florida and the Florida Board of Governors, their officers, agents, or 
employees, or third persons, arising out of or in connection with any contract awarded 
and which are the result of the vendor's breach of contract or of the negligent acts of 
the vendor, its officers, agents, and employees. This clause does not apply to contracts 
between government agencies.  
 
15. FACILITIES: The University reserves the right to inspect the vendor's facilities at 
any time with prior notice. 
 
16. ADDITIONAL QUANTITIES: For a period not exceeding ninety (90) days from 
the date of acceptance of any offer by the University of Florida, the right is reserved to 
acquire additional quantities up to but not exceeding those shown on bid or the bid level 
at the prices bid in this invitation. If additional quantities are not acceptable, the bid 
sheets must be noted "BID IS FOR SPECIFIED QUANTITY ONLY". 
 
17. SERVICE AND WARRANTY: Unless otherwise specified, the vendor shall define 
any warranty service and replacements that will be provided during and subsequent to 
this contract. Vendors must explain on an attached sheet to what extent warranty and 
service facilities are provided. 
 
18. SAMPLES: Samples of items, when called for, must be furnished free of expense, 
on or before bid opening time and date, and if not destroyed, may upon request, be 
returned at the vendor's expense. Each individual sample must be labeled with vendor's 
name, manufacturer's brand name and number, bid number and item reference. 
Request for return of samples shall be accompanied by instructions which include 
shipping authorization and name of carrier and must be received with the bid. If 
instructions are not received within this time, the commodities shall be disposed of by 
the University. 
 
19. INSPECTION, ACCEPTANCE AND TITLE: Inspection and acceptance will be at 
destination unless otherwise provided. Title and risk of loss or damage of all items shall 
be the responsibility of the contract supplier until accepted by the University, unless 
loss or damage results from negligence by the University. The contract supplier shall 
be responsible for filing, processing and collecting all damage claims. However, to 
assist him in the expeditious handling of damage claims, the University will:  
(a) Record any evidence of visible damage on all copies of the delivering carrier's Bill 

of Lading. 

(b) Report damage (Visible or Concealed) to the carrier and contract supplier 
confirming such reports in writing within 15 days of delivery, requesting that the 
carrier inspect the damaged merchandise. 

(c) Retain the item and its shipping container, including inner packing material until 
inspection is performed by the carrier, and disposition given by the contract 
supplier.  

(d) Provide the contract supplier with a copy of the carrier’s Bill of Lading and damage 
inspection report.  

 
20. PATENTS, COPYRIGHTS, TRADEMARKS, ROYALTIES and other Intellectual 
Property: The vendor, without exception, shall indemnify and save harmless the 
University and its employees from liability of any nature or kind, including cost and 
expenses for or on account of any copyrighted, patented, or unpatented invention, 
process, or article manufactured or used in the performance of the contract, including 
its use by the University of Florida. If the vendor uses any design, device, or materials 
covered by letters, patent or copyright, it is mutually agreed and understood without 
exception that the bid prices shall include all royalties or costs arising from the use of 
such design, device, or materials in any way involved in the work. 
 
21. CONFLICT BETWEEN DOCUMENTS: If any terms and conditions contained 
within the documents that are a part of this ITB or resulting contract are in conflict with 
any other terms and conditions contained therein, then the various documents 
comprising this ITB or resulting contract, as applicable, shall govern in the following 
order of precedence: change order, purchase order, addenda, special conditions, 
general conditions, specifications, departmental description of work, and bid. 
 
22. MANUFACTURERS' NAMES AND APPROVED EQUIVALENTS: Any 
manufacturer's names, trade names, brand names, information and/or catalog numbers 
listed in a specification are for information and not intended to limit competition. If bids 
are based on equivalent products, indicate on the bid form the manufacturer's name 
and number. Vendor shall submit with the bid, cuts, sketches, and descriptive literature, 
and/or complete specifications. Reference to literature submitted with a previous bid 
will not satisfy this provision. The vendor shall also explain in detail the reasons why 
the proposed equivalent will meet the specifications and not be considered an 
exception thereto. The University of Florida reserves the right to determine acceptance 
of item(s) as an approved equivalent. Bids which do not comply with these requirements 
are subject to rejection. Bids lacking any written indication of intent to quote an alternate 
brand will be received and considered in complete compliance with the specifications 
as listed on the bid form. 
 
23. NONCONFORMANCE TO CONTRACT CONDITIONS: Items may be tested 
and/or inspected for compliance with specifications by any appropriate testing facilities.  
Should the items fail, the University may require the vendor to reimburse the University 
for costs incurred by the University in connection with the examination or testing. The 
data derived from any tests for compliance with specifications are public records and 
open to examination thereto in accordance with Chapter 119, F.S. Items delivered not 
conforming to specifications may be rejected and returned at vendor's expense. These 
items and items not delivered as per delivery data in bid and/or purchase order may 
result in vendor being found in default in which event any and all reprocurement costs 
may be charged against the defaulting vendor. Any violation of these conditions may 
also result in the vendor's name being removed from the University of Florida's vendor 
file. 
  
24. PUBLIC RECORDS: Any material submitted in response to this Invitation to Bid 
will become a public document pursuant to Section 119.07 F.S. This includes material 
which the responding vendor might consider to be confidential or a trade secret. Any 
claim of confidentiality is waived upon submission, effective after opening pursuant to 
Section 119.07 F.S. 
 
25. DELIVERY: Unless actual date of delivery is specified (or if specified delivery 
cannot be met), show number of days required to make delivery after receipt of 
purchase order in space provided. Delivery time may become a basis for making an 
award (see Special Conditions). Delivery shall be within the normal working hours of 
the University of Florida, Monday through Friday, unless otherwise specified. 
 
26. PUBLIC PRINTING - PREFERENCE GIVEN PRINTING WITHIN THE STATE: 
The University of Florida shall give preference to vendors located within the state when 
awarding contracts to have materials printed, whenever such printing can be done at 
no greater expense than, and at a level of quality comparable to, that obtainable from 
a vendor located outside of the state. 
(a) CONTRACTS NOT TO BE SUBLET: In accordance with Class B Printing Laws 
and Regulations "Printing shall be awarded only to printing firms. No contract shall be 
awarded to any broker, agent, or independent contractor offering printing manufactured 
by other firms or persons." 
(b) DISQUALIFICATION OF VENDOR: Reasonable grounds for believing that a 
vendor is involved in more than one bid for the same work will be cause for rejection of 
all bids in which such vendors are believed to be involved. Any or all bids will be rejected 
if there is reason to believe that collusion exists between vendors. Bids in which the 
prices obviously are unbalanced will be subject to rejection. 
(c) TRADE CUSTOMS: Current trade customs of the printing industry are 
recognized unless accepted by Special Conditions or Specifications herein. 
(d) COMMUNICATIONS: It is expected that all materials and proofs will be picked 
up and delivered by the printer or his representative, unless otherwise specified. Upon 
request, materials will be forwarded by registered mail. 
(e) RETURN OF MATERIAL: All copy, photos, artwork, and other materials 
supplied by the University of Florida must be handled carefully and returned in good 
condition upon completion of the job. Such return is a condition of the contract and 
payment will not be made until return is affected.

 
 

END OF SECTION 
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PROCUREMENT DIVISION: KAREN OLITSKY 
PROCUREMENT AGENT III 
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SECTION 00003 - INTRODUCTION 
 
TO:  Bidders 
 
FROM:  Karen Olitsky, Procurement Agent III 

University of Florida Procurement Services 
 

RE:  Job Order Contracting - Mechanical Contractor 
 
The purpose of this contract is to simplify and expedite the execution of small mechanical const-
ruction projects at the University of Florida Gainesville Campus (Lot 1) and St. Augustine 
properties (Lot 2). The intent of this contract is to establish a pool of Mechanical Contractors to 
be utilized on an “as needed, per job” basis. 
 
Each individual project included within the scope of this contract will have a maximum total 
construction cost of Two Hundred Thousand Dollars ($200,000.00). 
 
Successful bidders will provide services to the University of Florida from December 1, 2019 
through November 30, 2020, with an option of contract renewal for three (3) additional one-year 
periods if acceptable by both parties. 
 
Contract award will be made to a pool of up to six (6) contractors in the Gainesville area  (Lot 1) 
and three (3) contractors in the St. Augustine area (Lot 2), to the contractors with the highest 
overall point score, all based on an evaluation of factors as described later in this Bid Document, 
after a pre-qualification process. It is up to the discretion of the University which of the contractors 
are selected for individual projects under this contract. Award does not guarantee work. At any 
time, the University may choose to solicit quotes or bids for any project. 
 
Contractors may bid both Gainesville (Lot 1) and St. Augustine (Lot 2) areas but must submit 
two separate bid packages. 
 
With the consent and agreement of the successful bidder(s), purchases may be made under 
this competitive solicitation by other state universities, community colleges, district school boards, 
other educational institutions, and other governmental agencies within the State of Florida.  
Bidders will submit with their bid, supporting documentation outlined in Section 1.8 
“Qualification of Bidders.”  Process for execution of projects will be described later in this Bid 
Document. 
 
The Successful bidder(s) must show proof of a staffed office with available construction personnel 
located within 60 miles. Environmental Health and Safety, 916 Newell Drive, Gainesville, FL, 
32611, will be the center of the 60-mile radius for the University campus in Gainesville, Lot 1.  The 
Government House in St. Augustine, 48 King Street, St. Augustine, FL will be the center of the 
60-mile radius for the St. Augustine properties, Lot 2. Circumstances may arise where a Lot 1 
(Gainesville) or Lot 2 (St. Augustine) awarded contractor will have the opportunity to work in the 
other location. Furthermore, a local telephone and/or cell phone and email address, for easy 
accessibility during working hours is required. Constant communication with contractors is 
extremely important in the event of an emergency need, for expedience and proficiency of the 
Gainesville and St. Augustine campuses, and for the successful execution of this contract.  
 
 

END OF SECTION
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SECTION 00005 – TABLE OF CONTENTS 
 
NON-TECHNICAL SPECIFICATIONS 
 

BIDDING AND CONTRACT REQUIREMENTS     PAGE  
 
SECTION 00003  INTRODUCTION      5 
SECTION 00005  TABLE OF CONTENTS     6 
SECTION 00020  INVITATION TO BIDDERS     7  
SECTION 00100  INSTRUCTIONS TO BIDDERS    8 
SECTION 00300  PROJECT ORDER SYSTEM    14 
SECTION 00310  BID PROPOSAL (GAINESVILLE - LOT 1)   17 

 BID PROPOSAL (ST. AUGUSTINE - LOT 2)  20 
ATTACHMENT A REQUIREMENTS FOR FEMA REIMBURSEMENTS 24 

 
 
THE FOLLOWING TERMS AND CONDITIONS, NON-TECHNICAL SPECIFICATIONS, FORMS, 
GUIDES, STANDARDS AND POLICIES ARE INCLUDED AS PART OF THE BID DOCUMENTS 
 

00000 - GENERAL TERMS AND CONDITIONS REFERENCE – 
http://www.facilities.ufl.edu/forms/contracts/GTC.pdf   
 
00810 – 00903 (DIVISION 0) – 
http://www.facilities.ufl.edu/forms/contracts/Div0NonTechSpecs.pdf 
 
01014 – 01800 (DIVISION 1) – 
http://facilities.ufl.edu/forms/contracts/Div1_NonTech_Specs_JULY_2017 
 
UF FORMS, STANDARDS AND POLICIES, AND CONSTRUCTION INSPECTION & 
CLOSEOUT - http://facilities.ufl.edu/forms.html 
 
 

END OF SECTION 
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SECTION 00020 – INVITATION TO BIDDERS 
 
Notice is hereby given that the UF Procurement Services on behalf of UF Planning Design & 
Construction, will accept sealed bids for the execution of small mechanical construction projects, 
with a value of less than $200,000 each, at various facilities on the UF campus in Gainesville, FL  
(Lot 1) and at properties managed by UF in St. Augustine, FL (Lot 2), over the contract period in 
accordance with this Bid Document. This Invitation to Bid shall be in accordance with the UF 
Procurement Services "Invitation to Bid Acknowledgment Form" with all relevant information provided 
therein. 
 
 
Sealed bids will be received, publicly opened and acknowledged on September 19, 2019 at 2:30 
PM at the offices of: 
 

University of Florida  
Procurement Services 
971 Elmore Drive 
Gainesville, FL 32611 

 
Line Item pricing with not be reviewed at the bid opening and bids will only be acknowledged. 
The Owner reserves the right to reject any or all bids, and to waive irregularities in the bids and 
in the procedure. 
 
Bidding period to be considered from date of advertisement until final award of contract. 
 
 

END OF SECTION 
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SECTION 00100 – INSTRUCTION TO BIDDERS 
 
PART 1 – GENERAL 
 
1.1 RELATED SECTIONS: 

 
A. Documents affecting the work of this Section include, but are not necessarily limited 

to, the General Terms and Conditions, Non-Technical Specifications Division 0 and 1, and 
other forms, guides, standards and policies listed on the Planning Design and 
Construction website at http://facilities.ufl.edu/forms.html. 

 
1.2 THE WORK: 

 
Job Order Contracting - Mechanical Contractors 

 
1.3 SECURING DOCUMENTS: 

 
Copies of the Bid Documents may be obtained from: 
 
UF Procurement Services Website https://procurement.ufl.edu/vendors/schedule-of-bids/ 
 

1.4 NON-MANDATORY PRE-BID CONFERENCE: 
 
(Lot 1) A Non-Mandatory Pre-Bid Conference will be held on August 26, 2019 at 10:00 AM, 

in the Facilities Services Training Trailer, 908 Magnolia Drive, Gainesville, FL, for the 
purpose of considering questions posed by respondents for interested parties for 
University of Florida Main campus.  

 
(Lot 2) A Non-Mandatory Pre-Bid Conference will be held on August 27, 2019 at 10:00 AM 

in the Government House, University of Florida, 48 King Street, St. Augustine, FL for 
the purpose of considering questions posed by respondents for interested parties 
for the University of Florida St. Augustine properties.  

 
1.5 BID FORM: 

 
In order to receive consideration, make bids in strict accordance with the following: 

 
A. Prepare bids upon the forms provided, properly signed and with all items filled out. Do 

not change the wording of the bid form, and do not add words to the bid form. 
Unauthorized conditions, limitations, or provisions attached to the bid may be cause for 
rejection of your bid. If alterations by erasure or interlineations are made for any reason, 
explain such erasure or interlineations with a signed statement from the bidder. 

 
B. No bids received after the time fixed for receiving them will be considered. Late bids will 

be returned to the bidder unopened. 
 
C. Address bids to Karen Olitsky, Procurement Agent III, and deliver to: 
 

University of Florida  
Procurement Services 
971 Elmore Drive 
PO Box 115250 
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Gainesville, FL 32611-5250 
 
on or before the day and hour set for opening the bids.  Enclose each bid in a sealed 
envelope bearing the title of the bid, the name of the Mechanical Contractor, the date and 
time of the bid opening and which lot you are bidding.  Submit one (1) original hard copy 
of your bid response and one (1) electronic copy on PC compatible media (CD/DVD 
or USB flash drive, the pricing page should be in Excel™ format.  It is the sole 
responsibility of the bidder to ensure that bids are received on time.  Late submittals will 
not be opened.  Misrouting or late delivery are unacceptable grounds for waiver of this 
requirement. Emailed and/or faxed bids will not be accepted. 

 
1.6 PROOF OF COMPETENCY OF BIDDER: 

 
A bidder may be required to furnish evidence, satisfactory to the Owner, that the bidder and the 
bidder's proposed subcontractors have sufficient means and experience, in the types of work 
called for, to assure completion of the Contract in a satisfactory manner. 

 
1.7 WITHDRAWAL OF BIDS: 

 
A. A bidder may withdraw their bid, either personally or by written request, at any time prior 

to the scheduled time for opening bids. 
 
B. No bidder may withdraw their bid for a period of forty-five calendar days after the date 

set for opening thereof, and bids shall be subject to acceptance by the Owner during 
this period. 

 
1.8 QUALIFICATION OF BIDDERS: 

 
A. Typical projects assigned under this contract may include new construction, renovation, 

remodeling, consultation, troubleshooting, installation, replacement, modification, 
upgrade, alteration, fabrication, extension, maintenance and repair of any interior or 
exterior HVAC system equipment, and components thereof, including, but not limited to: 
packaged cooling units; power ventilators; ductwork (as limited by license), grilles, 
registers and diffusers; pneumatic controls; cooling towers; chilled/hot water piping; 
rigging; air handlers; balancing of systems; mechanical system; split system heat pumps, 
straight cool and self-contained; unit ventilators; oil/gas furnaces; pumps; variable 
frequency drives; chillers and all related equipment; and, cast iron sectional and tube type 
boilers and all related equipment including controls. As part of services, respondent 
shall have the ability to accurately analyze and troubleshoot HVAC systems using current 
diagnostic equipment and shall also be responsible for refrigerant handling for University 
of Florida Gainesville campus or and in St. Augustine location potentially historic buildings 
within the dollar value maximum set by this contract. Typical projects may be a 
combination of any of listed in Section 00310 and may include additional items not 
listed as well as subcontracts (as discussed in Section 00300) in order to assemble a 
complete project. A respondent will be required to furnish evidence satisfactory to the 
Owner that he or she has sufficient means and experience to perform the type of work 
specified, in order to assure completion of the contract in a satisfactory manner. Contractor 
must also have the manpower and capability of performing multiple projects 
simultaneously. 

 
B. Bid Response must include and submit the following documentation: 
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1. Evidence that Bidder shall possess, at time of bid due date, a current Class A Air-
Conditioning Contractor (CA) license or Mechanical Contractor (CM) license, pursuant 
to Section 489, Florida Statute. 
 

2. Proof of Insurance as required in Article 19 of the General Terms and Conditions. 
• General Liability $1,000,000.00 per occurrence – UF must be named additional 

insured 
• Automobile liability at least $500,000 per occurrence – UF must be named 

additional insured 
• Worker’s Compensation – per Chapter 440, Florida Statutes 
 

3. List experience and training of respondents. List and briefly describe five (5) projects 
of similar complexity that would typically utilize items listed in Section 00310 complete 
with location, date of completion and names of contract, and names, addresses and 
contact information (phone and email) of owners within the last three (3) years. 

 
4. The following personnel classifications and minimum qualifications shall apply to any 

and all labor under the pending contract and shall form the basis for development of 
an individual Hourly Labor Unit category in Section 00310 Bid Proposal. 

 
Controls Technician shall have the knowledge, skills and ability to correctly and 
efficiently perform work in the installation, maintenance, modification, overhaul, 
service and repair of various types of HVAC control systems, specifically Johnson 
Controls or Siemens or Automated Logic Controls. It shall be required that Controls 
Technician meet the following minimum training requirements, experience and 
certification. 
 
• Minimum 5 years of experience of “hands on” field experience working within the 

HVAC trade; 
• Minimum 2 years of experience of “hands on” field experience maintaining, 

repairing, installing and calibrating instrumentation and programs of energy 
management control systems and associated direct digital control network devices 
in central plants and buildings. 

 
Journeyman HVAC Mechanic shall have the knowledge, skills and ability to correctly 
and efficiently perform work in the installation, maintenance, modification, overhaul, 
service and repair of various types of heating, ventilating, and air conditioning systems 
and equipment. It shall be required by Journeyman Mechanic meet the following 
minimum training requirements, experience and certification: 
 
• Competency Card (Journeyman) issued by a recognized state or municipal 

regulatory authority as certification of qualifications. Card shall be current; 
• Comprehensive knowledge of, and minimum five (5) years continuous “hands-on” 

field experience working within the HVAC trade; 
• EPA Certified; 
• Class attendance and certification (as applicable) in the operation, service and 

maintenance of type or similar HVAC equipment currently represented in District. 
 
As part of qualifications, it shall be required that each Journeyman Mechanic 
have: 

 
• Extensive commercial/industrial work experience; 
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• Ability to troubleshoot DDC and pneumatic controls as referenced in the scope of 
this bid; 

• Ability to recognize the cause of faulty equipment and make repairs on large 
complex systems that provide for a variety of air conditioning functions such as 
heating, cooling, humidifying, dehumidifying, cleaning, filtering, and circulating; 

• Considerable knowledge of applicable rules, regulations, and codes governing 
work; 

• Considerable knowledge of the hazards and safety precautions of the work; 
• Skill in the use and care of the tools, materials, and equipment of the trade; 

 
It is recognized certain complex HVAC systems may occasionally require the 
utilization of Journeyman Mechanics that have specific manufacturer training and 
certification. In such case, the Owner reserves the right to require only assigned 
personnel meeting those qualifications as identified. 
 
Apprentice HVAC Mechanic shall have the knowledge, skills and physical ability to 
perform the most common and typical tasks of the trade and shall have a minimum 
of two (2) years verifiable field experience assisting and working under the direct, 
onsite and continuous supervision of a Journeyman HVAC Mechanic. Apprentice shall 
be currently enrolled and participating in a company, educational, union or trade 
association sanctioned HVAC trade program. The assignment and performance of 
work of an Apprentice shall be of a higher grade and difficulty then that of a Trades 
Helper based on any common and known standards within the HVAC industry. This 
shall be considered a technical position requiring knowledge and application of 
standard trade practices. 
 
HVAC Trades Helper shall have a verifiable minimum of six (6) months experience 
assisting and working under the direct, onsite, and continuous supervision of a 
Journeyman HVAC Mechanic. Trades Helper shall have the knowledge, skills and 
physical ability to perform the most common and typical tasks of the trade. 
 

5. Proof of a staffed office with available construction personnel located within 60 miles 
of the Gainesville or St. Augustine area (depending upon bid package) as referenced 
in Section 00003 – Introductory. 
 

6. Proof of graduation from University of Florida’s Mentor Protégé Program or a 
statement of agreement to participate during term of contract. 
 

7. No brokerage Contracts will be allowed. There will be no contract issued to "Jobbers" 
or "Brokers". Bidding Contractor will be the "Working" Contractor. 

 
1.9 BID EVALUATIONS: - Job Order Contracting - Mechanical Contractor. 

 
Contractor's bid will be evaluated in a two-step process as described below: 
 
A. Step One will consist of the verification that all mandatory requirements delineated in the 

bid documents have been met, i.e., complied with the bid opening date, answered all in 
Bid Forms, and that all items are filled out in the Unit Price Column of the Bid Form. 
Bids that do not meet the requirements of Step One may be rejected and not considered 
for Step Two. 

 
B. Step Two will consist of a point system whereby the Bidder's Unit Prices will be assigned 
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points. The value of the points will be determined by the number of bidders involved 
in Step Two, with the lowest bidder receiving highest point value and how the unit price 
compares to each corresponding unit price submitted by other bidders. If, for example, 
four bidders are involved in Step Two the maximum number of points given to each unit 
price will be four points to the lowest bidder. The next lowest price will be assigned 
three points, and so on, down to the highest unit price which will be assigned one point. 
Unit price items answered by "no charge" (N/C) or Zero dollars ($0.00) will be 
assigned the highest number of points. Unit price items answered by "not available" (N/A) 
or No Response will be given no points. It is to your advantage to fill in every line item. 
The Bidder's Overhead and Profit percentage shall be included as a part of the unit price 
for each individual item, not as an additional percentage multiplier. Up to six (6) bids 
receiving the highest point score will be recommended for the Bid Award to the Gainesville 
campus (Lot 1) and up to three (3) to the St. Augustine campus (Lot 2). 

 
1.10 AWARD OR REJECTION OF BIDS: 

 
A. The contract, if awarded, will be awarded to the responsible bidders who have best 

complied with the Owner's Request for Bids, and the requirements described in 1.8 B., 
and the highest point score as described in 1.9 B. 

 
B. The bid will be awarded subject to the Owner's right to reject any or all bids and to waive 

informality and irregularity in the bids and in the procedure. The result of these bids 
should allow all UF facilities offices to enter into a contract with the Contractor to 
provide minor mechanical construction services over the contract period. These projects 
will each have a value of less than Two Hundred Thousand Dollars ($200,000.00). 

 
1.11 ESTIMATED ANNUAL CONTRACT VALUE: 

 
A. There is no guarantee as to the annual mechanical construction total amount that the 

Contract, if awarded, will result in, and is dependent on the availability of State funding. 
 
1.12 EXECUTION OF AGREEMENT: 

 
A. The Contract will be a Purchase Order for an individual job issued by UF Procurement 

Services and will be governed by UF’s PO terms and conditions and all terms and 
conditions, non-technical specifications, forms, guides, standards and policies contained 
and referenced herein. 

 
B. The bidder will be required to submit proof of current insurance as described in Section 

1.8.B.2. 
 
C. Certificates of Insurance shall be approved by UF Procurement Services before the 

successful contractor will be issued a Purchase Order. 
 

1.13 INTERPRETATION OF CONTRACT DOCUMENTS PRIOR TO BIDDING: 
 

A. If any vendor contemplating submitting a bid is in doubt as to the true meaning of any part 
of these Bid Documents or finds discrepancies in or omissions from any part of these Bid 
Documents, the vendor may submit, in writing, questions or requests for clarification. 
Questions and requests for clarification shall be submitted in writing to Karen Olitsky at 
kolitsk@ufl.edu by September 4, 2019 at 5:00 PM and will be answered in writing in the 
form of an Addendum and will be posted on the UF Procurement Services website, 
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https://procurement.ufl.edu/vendors/schedule-of-bids/,  not later than seven (7) days 
before bids will be opened. Any questions or requests for clarification received after the 
date and time mentioned above may not be answered. 

 
B. Interpretation or correction of these Bid Documents will be made only by Addendum. 

Verbal direction shall be non-binding. UF is not liable for any increased/decreased costs 
resulting from the bidder accepting verbal direction. 

 
C. The contract will be awarded following a complete review of all bids received and in 

the best interest of the University of Florida. Bids will not be awarded at the time they 
are received. 

 
1.14 UNBONDED CONSTRUCTION CONTRACTS/PROJECTS: 

 
A. At the commencement of each project, the Contractor shall provide evidence in the form 

of certified copies that the Contractor has placed in the following form, on three 
occasions, in a local newspaper and has posted such notice in a conspicuous place on 
the project site. 

 
"Notice is hereby made to all those concerned and affected that (contractor) is performing 
services for (project name), (project number) at (location). All parties furnishing labor 
and/or materials to said project are to provide notice of such in writing by certified mail 
to University of Florida, Planning, Design & Construction Division, PO Box 115050, 
Gainesville, Florida, 32611-5050, or other appropriate University Department within 
twenty days of first providing such labor and/or materials." 

 
B. In case of default by the Contractor, the laborers, materialmen and subcontractors, as 

defined in Section 713.01 of the Florida Statutes, making claims for unpaid bills, will 
be paid from the ten percent retainage on a pro rata basis. 

 
1.15 PERIOD OF SERVICE 

 
A. Unless sooner terminated, this contract shall remain in force for the period which may 

reasonably be required for the design, award of contracts, and construction of each project 
initiated on or before November 30, 2020, including extra work and any required extension 
thereto.  This contract may be renewed at the Owner’s option for three (3) additional one 
(1) year periods, based upon satisfactory performance of the Mechanical as determined 
by Owner in its sole and absolute discretion.  To renew this contract, Owner shall so notify 
the Mechanical Contractor at least thirty (30) days prior to the date the original term or 
renewal term expires, as applicable. 

 
 

END OF SECTION 
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SECTION 00300 – PROJECT ORDER SYSTEM 
 
PART 1 - GENERAL 
 
1.1 RELATED SECTIONS: 
  
 This section covers the chronological order of events that will normally take place to begin, 

execute and complete a typical project under this contract. Strict compliance with this 
procedure will be enforced. 

 
1.2 SEQUENCE: 
 

A. The UF Project Manager, as the Owner’s representative, having previously ascertained 
project scope from end user, will meet with the Contractor to review the project on-site to 
discuss details of the project, and to determine the usage or methods and materials to 
best satisfy the job requirements. 

 
1. UF Project Manager meets with the end user; determines scope of work (SOW); 

creates scope; solicits approval from end user. 
 

2. UF Project Manager sends the RFP to one or more contractor(s) with an established 
due date and a defined question and answer period. 
 

3. The Mechanical Contractor will respond to the UF Project Manager, within the time 
specified, preferably with a computerized (or typed) quotation. The unit prices quoted 
will be no more than the unit prices submitted with his/her bid. The quote will include 
a labor/material breakdown itemized of any work not specifically covered by the Bid 
Document List of Unit Prices (see example in Item 1.3.A).  

 
4. If subcontractors are involved, the contractor will provide documentation as described 

below with their quotation. 
 

a. If the Mechanical Contractor subcontracts, they must show evidence to the UF 
Project Manager that each subcontractor and or trade package was bid/negotiated 
in the following manner:  For trade packages with a value of less than $10,000, the 
Mechanical Contractor, may negotiate with trade contractors to perform such Work 
by whatever means it deems appropriate, in its reasonable discretion. For trade 
packages with a value between $10,000 and $74,999, the Mechanical Contractor 
shall, where competition is available and feasible, obtain three (3) written quotes. 
For trade packages with a value between $75,000 and $199,999, the Mechanical 
Contractor shall advertise the trade package at least once in the newspaper in 
general circulation in the applicable project area (e.g. the Gainesville Sun for the 
Gainesville area and The St. Augustine Record for the St. Augustine area) at least 
seven (7) calendar days prior to the published due date and accept written 
bids/proposals. Furthermore, the subcontractor must present evidence of being 
qualified in the applicable trade and be licensed for performance in the trade. 
 

b. The Contractor shall, for each subcontract, trade or bid division: 
 

I. Determine the final bid amounts, having reviewed and clarified the Scope of Work 
in detail with bidders to determine which bids are the lowest bids and are complete 
but do not include duplicate scope items; 
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II. Prepare and furnish to the Owner a final bid tabulation summary which includes 

by subcontract, trade and/or bid division, and the related final bid amount and the 
details of all scope clarifications for Owner’s review and approval; 

 
III. Identify to the Owner in writing the subcontractors to which the Contractor 

recommends award of subcontracts; and 
 

IV. Award and enter into a subcontract between itself and each subcontractor which 
it has recommended in accordance with this contract unless otherwise notified by 
the Owner. 

 
5. The Contractor shall specify on their quotation the expected length of construction 

duration (in days), commencing from the date they receive the Purchase Order. 
 

6. UF Procurement Services will issue a Purchase Order to the Contractor at which time 
the Contractor will commence the Work within the agreed upon time frame. Time 
constraints are usually critical, and variations will require prior approval by the UF 
Project Manager. Contractor will not start work until an official UF Purchase Order has 
been received by the Contractor. 

 
B. The Contractor will perform the Work of the project continuously without missing regular 

working days without permission of the UF Project Manager, and he/she shall complete 
the Work by the scheduled ending date. 

 
C. At time of Substantial Completion, the Contractor will contact the UF Project Manager and, 

along with the User, develop a “Punchlist” of the items to be completed. Punchlist items 
must be completed within ten days. 

 
D. When all punchlist items are completed, the Contractor may submit the invoice to the UF 

Projects Manager. The invoice shall contain a detailed description of work including 
scheduled values for materials and labor. UF reserves the right to require additional 
documentation prior to paying any invoice. 

 
1.3 SPECIALTY ITEMS: 
 

A. Specialty items not specifically mentioned in this contract shall be determined by estimate 
and acceptance of a lump sum properly itemized and supported by sufficient substantiating 
data to permit evaluation, and shall be determined as follows: 

 
1. For all work done by the Contractor’s organization, or subsidiaries of the Contractor’s 

own organization, including work traditionally considered as subcontractor work, the 
Contractor may add a percentage of his/her actual costs for combined overhead and 
profit. The maximum allowable percentages are:  
 
Projects up to $50,000: 10% 
Projects $50,001 to $100,000: 9% 
Projects $100,001 to $200,000: 8% 

 
2. For all work done by Contractor’s subcontractors, the respective Subcontractors may 

add a maximum of 10% of their actual costs for combined overhead and profit and the 
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Contractor may add a maximum of 5% of the above subcontractor's cost for overhead 
and profit. 

 
3. The above percentages shall be considered reasonable allowances for overhead and 

profit due the Contractor. 
 

4. The Contractor shall submit receipts or other evidence showing costs and right to the 
payment claims if required by the UF Project Manager. 

 
5. Labor costs shall include supervision, estimation, lay-out, assessments and insurance 

premiums. 
 

6. Material, equipment and equipment rental costs shall be the trade discount costs plus 
State sales tax where applicable. 

 
Specialty items shall be submitted in the following format:  
 

SAMPLE 
1. SPECIALTY ITEMS (CONTRACTOR FURNISHED & INSTALLED) 

ITEM LABOR MATERIALS CONTRACTOR 
OH & P @ X% TOTAL 

8'-0" W X 7'-0"H 
Folding Partition as 
Per Drawings and 
Project Manual 
(Contractor)  

    

 
 

SAMPLE 
2. SPECIALTY ITEMS (SUBCONTRACTOR FURNISHED & INSTALLED) 

ITEM LABOR MATERIAL 
SUB-

CONTR. 
OH&P @ 

10% 

CONTRA-
CTOR 

OH&P @ 5% 
TOTAL 

Fan Coil Unit as 
per Drawings and 
Project Manual 
(Sub-Contractor) 

     

 
 

END OF SECTION 
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SECTION 00310 – BID PROPOSAL (GAINESVILLE – LOT 1) 
 
 
FROM:             

 (Name of Bidder) 
 
TO: UNIVERSITY OF FLORIDA 

PROCUREMENT SERVICES 
971 ELMORE DRIVE 
PO BOX 115250 
GAINESVILLE, FLORIDA 32611 

 
The undersigned, having read the Bid Documents for: 

 
UNIVERSITY OF FLORIDA 

JOB ORDER CONTRACTING - MECHANICAL CONTRACTORS 
ITB20KO-108 (LOT 1) 

 
And having visited the University of Florida campus (Gainesville), and being familiar with all 
conditions affecting and governing the construction of the Projects, hereby proposes to furnish unit 
prices for components and services to be provided for the proper execution and completion of 
these Projects in accordance with the drawings and specifications that will be issued by various 
UF Facilities Departments for each project, and all other documents relating thereto on file in 
Procurement Services, and, if awarded the Contract, to complete the said Work of each project within 
the time limits set by the UF Project Manager for each individual project, for the sums as enumerated 
on this and the following pages: 

 
Note: The following Unit Prices for all materials and labor costs shall include all Contractor and 
Subcontractor Overhead and Profit. 

 
No additional percentage multipliers for Overhead and Profit will be allowed for line items in the 
Contractor's List of Unit Prices. For specialty items not covered under the List of Unit Prices, see 
Section 00300 of this Bid Document. 

 

LIST OF UNIT PRICES 

ITEM DESCRIPTION (L = LABOR TO INSTALL/CONSTRUCT, M = MATERIALS) UNIT DOLLARS 

01710 CLEANING   
01711 STRIPPING OF VINYL FLOORING AND APPLICATION OF 3 COATS OF HIGH-QUALITY 

COMMERCIAL FLOOR POLISH; L/M S.F.  

01712 FINAL CLEANING PER SPECIFICATIONS S.F.  
01760 INSTALLED CONSTRUCTION PROTECTION   
01761 TEMPORARY 2 X 4 AND ½” PAINTED PLYWOOD PARTITION; L/M S.F.  

01762 ORANGE PLASTIC GRID BARRIER W/SUPPORT DEVICES; L/M L.F.  
02210 DEMOLITION   
02111 TRASH REMOVAL (TRANSPORTATION TO DUMP SITE) TON  

02112 DUMP FEES TON  
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2125 DEMOLITION OF RIGID GALV. STEEL DUCT, MAX. 12" X 18"; L/ L.F  

2126 DEMOLITION OF FLEXIBLE DUCT, MAX. 12" DIAM; L/ L.F  

15800 AIR CONDITIONING DUCTWORK   

 
METAL DUCTWORK FOR HVAC SYSTEM. GALVANIZED W/1" EXTERNAL INSULATION. 
ASPECT RATIO: 2; L/M 
CFM LBS/FT 

  

15801 1000 4.25                                                          L/M   

15802 2500 6.50                                                          L/M   

15803 5000 8.75                                                          L/M   
15870 AIR CONDITIONING DEVICES   

15871 SUPPLY DIFFUSER – PERFORATED FACE ALUM. IN 24” X 24” LAY-IN PANEL W/ ADJUST. 
DAMPER, METALAIRE PCS SERIES; L/M EACH  

15872 RETURN GRILLE – PERFORATED FACE ALUM. IN 24” X 24” LAY-IN PANEL W/ADJUST. 
DAMPER, METALAIRE PCR SERIES; L/M EACH  

15873 WINDOW UNIT W/ COOLING ONLY 8000 BTU EACH  

15874 WINDOW UNIT W/ COOLING ONLY 12000 BTU EACH  

15875 WINDOW UNIT W/ COOLING ONLY 24000 BTU EACH  

15876 WINDOW UNIT W/ COOLING ONLY 28000 BTU EACH  
15900 CONTROLS   
15901 RELOCATE THERMOSTAT - PNEUMATIC; L/M L.F.  

15902 RELOCATE THERMOSTAT - ELECTRICALLY WIRED; L/M L.F.  

 
NOTE: Specialty items or any items not included in the above list of UNIT PRICES shall be submitted 
in accordance with Section 00300. 

 

LIST OF UNIT PRICES – HOURLY LABOR 

ITEM HOURLY LABOR 
(PRIME CONTRACTOR) UNIT DOLLARS 

0001 CONTROLS TECHNICIAN HOUR  

0008 JOURNEYMAN HVAC MECHANIC HOUR  

0009 APPRENTICE HVAC MECHANIC HOUR  

0010 HVAC TRDES HELPER HOUR  

 
 

ADDENDA: The receipt of the following Addenda to the Construction Documents is acknowledged: 
 

ADDENDUM #    Dated    

ADDENDUM #    Dated    

ITB20KO-108 Job Order Contracting – Mechanical Contractors 18 of 28



ADDENDUM #    Dated    
 
FLORIDA CONSTRUCTION INDUSTRIES BOARD CERTIFICATION:  
(CERTIFIED MECHANICAL CONTRACTOR LICENSE) 

 
  

  

(Name of Holder) (Certification No.) 
 

SIGNATURE: 
 

I hereby certify that for all statements and amounts herein made on behalf of 
 

  
 

(Name of Bidder) 
 

a (Corporation) (Partnership) (Individual) organized and existing under the laws of the State of Florida, 
I have carefully prepared this Bid Proposal from Bid Documents described hereinbefore, I have 
examined Bid Documents and local conditions affecting execution of Work before submitting this Bid 
Proposal, I have full authority to make the statements and commitment herein and submit this Bid 
Proposal in (its) (their) behalf, and all statements are true and correct. 
 

Signed this day of 20 . 
 
 
 

 

(Signature of Bidder) 
 
 

  

(Print Name) (Title) 
 
 

WITNESS: 
 
 

 

(Signature of Witness) 
 
 

 

(Print Name) 
 
 

Address:    
 
 
 

 

(City) (State) (Zip Code) 
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SECTION 00310 – BID PROPOSAL (ST. AUGUSTINE – LOT 2) 
 
 
FROM:             

(Name of Bidder) 
 
TO: UNIVERSITY OF FLORIDA 

PROCUREMENT SERVICES 
971 ELMORE DRIVE 
PO BOX 115250 
GAINESVILLE, FLORIDA 32611 

 
The undersigned having read the Bid Documents for: 

 
UNIVERSITY OF FLORIDA 

JOB ORDER CONTRACTING - MECHANICAL CONTRACTORS 
ITB20KO-108 (LOT 2) 

 
And having visited the University of Florida campus (St. Augustine), and being familiar with 
all conditions affecting and governing the construction of the Projects, hereby proposes to furnish 
unit prices for components and services to be provided for the proper execution and completion 
of these Projects in accordance with the drawings and specifications that will be issued by various 
UF Facilities Departments for each project, and all other documents relating thereto on file in 
Procurement Services, and, if awarded the Contract, to complete the said Work of each project 
within the time limits set by UF Project Manager for each individual project, for the sums as 
enumerated on this and the following pages: 

 
Note: The following Unit Prices for all materials and labor costs shall include all Contractor and 
Subcontractor Overhead and Profit. 

 
No additional percentage multipliers for Overhead and Profit will be allowed for line items in the 
Contractor's List of Unit Prices. For specialty items not covered under the List of Unit Prices, see 
Section 00300 of this Bid Document. 

 
 

LIST OF UNIT PRICES 

ITEM DESCRIPTION (L = LABOR TO INSTALL/CONSTRUCT, M = MATERIALS) UNIT DOLLARS 

01710 CLEANING   
01711 STRIPPING OF VINYL FLOORING AND APPLICATION OF 3 COATS OF HIGH-QUALITY 

COMMERCIAL FLOOR POLISH; L/M S.F.  

01712 FINAL CLEANING PER SPECIFICATIONS S.F.  
01760 INSTALLED CONSTRUCTION PROTECTION   
01761 TEMPORARY 2 X 4 AND ½” PAINTED PLYWOOD PARTITION; L/M S.F.  

01762 ORANGE PLASTIC GRID BARRIER W/SUPPORT DEVICES; L/M L.F.  

01763 GREEN FENCE Each  
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01764 BARRICADE PRTOECTION Each  
02210 DEMOLITION   
02111 TRASH REMOVAL (TRANSPORTATION TO DUMP SITE) TON  

02112 DUMP FEES TON  

2125 DEMOLITION OF RIGID GALV. STEEL DUCT, MAX. 12" X 18"; L/ L.F  

2126 DEMOLITION OF FLEXIBLE DUCT, MAX. 12" DIAM; L/ L.F  

2127 CHW PIPING AND INSULATION 4" L.F  

2128 CHW PIPING AND INSULATION 8" L.F.  

2129 CHW PIPING AND INSULATION 10" L.F  
15050 BASIC MECHANICAL MATERIALS AND METHODS   

 PIPING COOPER FOR DX UNITS (PER FOOT) L.F.  

15051 1/2" DIA – L L.F.  

15052 5/8" DIA – L L.F  

15053 3/8" DIA – L LF  

 PIPING INSULATION FOR ABOVE LF  

15054 1/2" DIA – L LF  

15055 5/8" DIA – L LF  

15056 3/8" DIA – L LF  

15800 AIR CONDITIONING DUCTWORK   

 
METAL DUCTWORK FOR HVAC SYSTEM. GALVANIZED W/1" EXTERNAL INSULATION. 
ASPECT RATIO: 2; L/M 
CFM LBS/FT 

  

15801 1000 4.25                                                      L/M   

15802 2500 6.50                                                      L/M   

15803 5000 8.75                                                      L/M   
15870 AIR CONDITIONING DEVICES   
15871 SUPPLY DIFFUSER – PERFORATED FACE ALUM. IN 24” X 24” LAY-IN PANEL W/ ADJUST. 

DAMPER, METALAIRE PCS SERIES; L/M EACH  

15872 RETURN GRILLE – PERFORATED FACE ALUM. IN 24” X 24” LAY-IN PANEL W/ADJUST. 
DAMPER, METALAIRE PCR SERIES; L/M EACH  

15873 WINDOW UNIT W/ COOLING ONLY 8000 BTU EACH  

15874 WINDOW UNIT W/ COOLING ONLY 12000 BTU EACH  

15875 WINDOW UNIT W/ COOLING ONLY 24000 BTU EACH  

15876 WINDOW UNIT W/ COOLING ONLY 28000 BTU EACH  

  

ITB20KO-108 Job Order Contracting – Mechanical Contractors 21 of 28



15900 CONTROLS   
15901 RELOCATE THERMOSTAT - PNEUMATIC; L/M L.F.  

15902 RELOCATE THERMOSTAT - ELECTRICALLY WIRED; L/M L.F.  

 
NOTE: Specialty items or any items not included in the above list of UNIT PRICES shall be 
submitted in accordance with Section 00300. 

 

LIST OF UNIT PRICES – HOURLY LABOR 

ITEM HOURLY LABOR 
(PRIME CONTRACTOR) UNIT DOLLARS 

0001 CONTROLS TECHNICIAN HOUR  

0008 JOURNEYMAN HVAC MECHANIC HOUR  

0009 APPRENTICE HVAC MECHANIC HOUR  

0010 HVAC TRDES HELPER HOUR  

 
 

ADDENDA: The receipt of the following Addenda to the Construction Documents is acknowledged: 
 

ADDENDUM #    Dated    

ADDENDUM #    Dated    

ADDENDUM #    Dated    
 
 
 
FLORIDA CONSTRUCTION INDUSTRIES BOARD CERTIFICATION: 
(CERTIFIED MECHANICAL CONTRACTOR LICENSE) 

 
  

  

(Name of Holder) (Certification No.) 
 

SIGNATURE: 
 

I hereby certify that for all statements and amounts herein made on behalf of 
 
 

 

(Name of Bidder) 
 

a (Corporation) (Partnership) (Individual) organized and existing under the laws of the 
State of Florida, I have carefully prepared this Bid Proposal from Contract Documents 
described hereinbefore, I have examined Contract Documents and local conditions 
affecting execution of Work before submitting this Bid Proposal, I have full authority to 
make the statements and commitment herein and submit this Bid Proposal in (its) 
(their) behalf, and all statements are true and correct. 
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Signed this day of 20 . 
 
 
 

 

(Signature of Bidder) 
 
 

  

(Print Name) (Title) 
 
 

WITNESS: 
 

 

(Signature of Witness) 
 
 

 

(Print Name) 
 
 

Address:    
 
 
 

 

(City) (State) (Zip Code) 
 
 
 

END OF SECTION 
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ATTACHMENT A – REQUIREMENTS FOR FEMA PUBLIC ASSISTANCE PROGRAM 
PROCUREMENT 
 
The terms of this section are considered part of this solicitation and are applicable for 
projects/work that may be reimbursed through the Federal Emergency Management Agency 
(FEMA) Public Assistant Program. In the event of a conflict in terms, the terms of this section will 
control. 
 
1. Termination.  

a. Termination for Convenience. The Agreement may be terminated by UF without cause 
upon no less than thirty (30) days written notice.  

b. Termination for Cause. Each term and condition of the Agreement is material and any 
breach or default by either party in the performance of each such term and condition will 
be a material breach or default of the Agreement. Either party may terminate the 
Agreement in the event the other party materially breaches or defaults in the performance 
of any of its obligations hereunder, and such default continues for thirty (30) days after 
written notice thereof is provided to the breaching party by the non-breaching party. Any 
termination will become effective at the end of such thirty (30) day period unless the 
breaching party cures any such breach or default prior to the expiration of such period. 

c. Administration of Termination. All written notices must be delivered by certified mail, return 
receipt requested, or in person with proof of delivery. In case of termination under the 
Agreement, only fees for Services rendered by the Vendor through the date of termination, 
if any, will be due and payable, and all work in progress will become property of UF and 
will be turned over promptly by the Vendor. Upon receipt of written notice of termination, 
up until the date of termination, the Vendor will make reasonable efforts to limit the 
incursion of additional fees and perform only those Services necessary for the timely 
delivery of work in progress to UF and/or to correct a material breach or default, as 
applicable. The Parties will not be relieved of the duty to perform their obligations up to 
and including the date of termination.  A termination penalty may not be charged against 
UF.  

 
2. Equal Opportunity. If the Services provided under the Agreement include construction, then 

the Vendor agrees as follows: 
a. The Vendor will not discriminate against any employee or applicant for employment 

because of race, color, religion, sex, or national origin. The Vendor will take affirmative 
action to ensure that applicants are employed, and that employees are treated during 
employment without regard to their race, color, religion, sex, or national origin. Such action 
shall include, but not be limited to the following: employment, upgrading, demotion, or 
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 
forms of compensation; and selection for training, including apprenticeship. The Vendor 
agrees to post in conspicuous places, available to employees and applicants for 
employment, notices to be provided setting forth the provisions of this nondiscrimination 
clause. 

b. The Vendor will, in all solicitations or advertisements for employees placed by or on behalf 
of the Vendor, state that all qualified applicants will receive considerations for employment 
without regard to race, color, religion, sex, or national origin. 

c. The Vendor will send to each labor union or representative of workers with which he has 
a collective bargaining agreement or other contract or understanding, a notice to be 
provided advising the said labor union or workers’ representatives of the Vendor’s 
commitments under this section, and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 

ITB20KO-108 Job Order Contracting – Mechanical Contractors 24 of 28



d. The Vendor will comply with all provisions of Executive Order 11246 of September 24, 
1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

e. The Vendor will furnish all information and reports required by Executive Order 11246 
of September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, 
or pursuant thereto, and will permit access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for purposes of investigation to 
ascertain compliance with such rules, regulations, and orders. 

f. In the event of the Vendor's noncompliance with the nondiscrimination clauses of the 
Agreement or with any of the said rules, regulations, or orders, the Agreement may be 
canceled, terminated, or suspended in whole or in part and the Vendor may be declared 
ineligible for further Government contracts or federally assisted construction contracts 
in accordance with procedures authorized in Executive Order 11246 of September 24, 
1965, and such other sanctions as may be imposed and remedies invoked as provided 
in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 

g. The Vendor will include the portion of the sentence immediately preceding paragraph 
(a) and the provisions of paragraphs (a) through (g) in every subcontract or purchase 
order unless exempted by rules, regulations, or orders of the Secretary of Labor issued 
pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such 
provisions will be binding upon each subcontractor or vendor. The Vendor will take such 
action with respect to any subcontract or purchase order as the administering agency 
may direct as a means of enforcing such provisions, including sanctions for 
noncompliance: Provided, however, that in the event Vendor becomes involved in, or 
is threatened with, litigation with a subcontractor or supplier as a result of such direction 
by the administering agency the Vendor may request the United States to enter into 
such litigation to protect the interests of the United States. 

 
3. Davis-Bacon Act. If the Agreement NOT TO EXCEED amount is in excess of Two Thousand 

& 00/100 Dollars ($2,000.00) and Services include construction, then the Vendor must comply 
with the Davis-Bacon Act (40 U.S.C. § 3141-3144 and 3146-3148) as supplemented by 
Department of Labor regulations at 29 C.F.R. Part 5 (Labor Standards Provisions Applicable 
to Contracts Covering Federally Financed and Assisted Construction). 
 

4. Compliance with Copeland “Anti-Kickback” Act. If the Agreement NOT TO EXCEED amount 
is in excess of Two Thousand & 00/100 Dollars ($2,000.00) and Services include construction, 
then the Vendor agrees as follows: 
a. Contractor. The Vendor shall comply with 18 U.S.C. § 874, 40 U.S.C. § 3145, and the 

requirements of 29 C.P.R. pt. 3 as may be applicable, which are incorporated by 
reference into the Agreement. 

b. Subcontracts. The Vendor shall insert in any subcontracts the clause above and 
such other clauses as FEMA may by appropriate instructions require, and a clause 
requiring the subcontractors to include these clauses in any lower tier subcontracts. 
The Vendor shall be responsible for the compliance by any subcontractor or lower 
tier subcontractor with all of these contract clauses. 

c. Breach. A breach of the contract clauses above may be grounds for termination of the 
Agreement, and for debarment of Vendor and/or subcontractor(s), if any, as a contractor 
and subcontractor as provided in 29 C.F.R. § 5.12.  

 
5. Compliance with the Contract Work Hours and Safety Standards Act. If the Agreement NOT 

TO EXCEED amount is in excess of One Hundred Thousand & 00/100 Dollars ($100,000.00) 
and Vendor employs mechanics or laborers, then Vendor agrees as follows: 
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a. Overtime Requirements. The Vendor and their subcontractor(s), if any, providing 
Services under the Agreement which may require or involve the employment of laborers 
or mechanics will not require or permit any such laborer or mechanic in any workweek 
in which he or she is employed on such work to work in excess of forty (40) hours in 
such workweek unless such laborer or mechanic receives compensation at a rate not 
less than one and one-halftimes (1 ½) the basic rate of pay for all hours worked in 
excess of forty (40) hours in such workweek. 

b. Violation; Liability for Unpaid Wages; Liquidated Damages. In the event of any violation 
of the clause set forth in paragraph (a) of this section the Vendor and their 
subcontractor(s), if any, responsible therefor shall be liable for the unpaid wages. In 
addition, such Vendor and their subcontractor(s), if any, shall be liable to the United 
States for liquidated damages. Such liquidated damages shall be computed with respect 
to each individual laborer or mechanic, including watchmen and guards, employed in 
violation of the clause set forth in paragraph (a) of this section, in the sum of $10 for 
each calendar day on which such individual was required or permitted to work in excess 
of the standard workweek of forty hours without payment of the overtime wages required 
by the clause set forth in paragraph (a) of this section. 

c. Withholding for Unpaid Wages and Liquidated Damages. FEMA shall upon its own 
action or upon written request .of an authorized representative of the Department of 
Labor withhold or cause to be withheld, from any moneys payable on account of work 
performed by the Vendor and/or subcontractor(s), if any, under any such contract or any 
other Federal contract with UF, or any other federally-assisted contract subject to the 
Contract Work Hours and Safety Standards Act, which is held by UF, such sums as 
may be determined to be necessary to satisfy any liabilities of Vendor and/ or 
subcontractor(s), if any, for unpaid wages and liquidated damages as provided in the 
clause set forth in paragraph (b) of this section. 

d. Subcontracts. The Vendor and subcontractor(s), if any, shall insert in any subcontracts 
the clauses set forth in paragraph (a) through (c) of this section and a clause requiring 
the subcontractors to include these clauses in any lower tier subcontracts. The Vendor 
shall be responsible for compliance by any subcontractor or lower tier subcontractor 
with the clauses set forth in paragraphs (a) through (d) of this section. 

 
6. Clean Air Act and the Federal Water Pollution Control Act. If the Agreement NOT TO EXCEED 

amount is in excess of One Hundred Fifty Thousand & 00/100 Dollars ($150,000.00), then the 
Vendor agrees as follows: 
a. Clean Air Act. 

i. Vendor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 

ii. Vendor agrees to report each violation to the (name of the state agency or local or 
Indian tribal government) and understands and agrees that the (name of the state 
agency or local or Indian tribal government} will, in tum, report each violation as 
required to assure notification to the (name of recipient), Federal Emergency 
Management Agency, and the appropriate Environmental Protection Agency 
Regional Office. 

iii. Vendor agrees to include these requirements in each subcontract exceeding 
$100,000 financed in whole or in part with Federal assistance provided by FEMA. 

b. Federal Water Pollution Control Act. 
i. Vendor agrees to comply with all applicable standards, orders or regulations issued 

pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 
et seq. 
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ii. Vendor agrees to report each violation to UF and understands and agrees that UF 
will, in tum, report each violation as required to assure notification to Federal 
Emergency Management Agency and the appropriate Environmental Protection 
Agency Regional Office. 

iii. Vendor agrees to include these requirements in each subcontract exceeding One 
Hundred Thousand & 00/100 Dol lars  ($100,000) financed in whole or in part 
with Federal assistance provided by FEMA. 

 
7. Energy Policy and Conservation. Vendor will comply with the Energy Policy and Conservation 

Act (P.L. 94-163; 42 U.S.C. § 6201-6422), and Florida’s State Energy Management Plan 
adopted pursuant to § 255.257, F.S. 
 

8. Suspension and Debarment. 
a. If the Agreement is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. 

pt. 3000, then the Vendor hereby certifies that neither the Vendor, its principals (defined 
at 2 C.F.R. § 180.995), n or its affiliates (defined at 2 C.F.R. § 180.905) are excluded 
(defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. § 180.935). 

b. The Vendor must comply with 2 C.P.R. pt. 180, subpart C and 2 C.P.R. pt. 3000, subpart 
C and must include a requirement to comply with these regulations in any lower tier 
covered transactions with subcontractors and/or suppliers. 

c. This certification is a material representation of fact relied upon by UF. If it is later 
determined that the Vendor did not comply with 2 C.P.R. pt. 180, subpart C and 2 C.F.R. 
pt. 3000, subpart C, in addition to remedies available to the State of Florida and UF, 
the Federal Government may pursue available remedies, including but not limited to 
suspension and/or debarment. 

d. The Vendor agrees to comply with the requirements of 2 C.P.R. pt. 180, subpart C and 
2 C.F.R. pt. 3000, subpart C throughout the period of the Agreement. The Vendor further 
agrees to include a provision requiring such compliance in its lower tier covered 
transactions with subcontractor and/or suppliers. 

 
9. Byrd Anti-Lobbying Amendment. If the Agreement NOT TO EXCEED amount is One 

Hundred Thousand & 00/100 Dollars ($100,000) or more, then Vendor shall file the 
required certification. Each tier certifies to the tier above that it will not and has not used 
Federal appropriated funds to pay any person or organization for influencing or attempting 
to influence an officer or employee of any agency, a member of Congress, officer or 
employee of Congress, or an employee of a member of Congress in connection with 
obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. § 1352. 
Each tier shall also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to 
tier up to the recipient. 
 

10. Procurement of Recovered/Recycled Materials.  
a. In the performance of the Agreement, Vendor shall make maximum use of products 

containing recovered materials that are EPA designated items unless the product 
cannot be acquired: 
i. Competitively within a timeframe providing for compliance with the contract 

performance schedule; 
ii. Meeting contract performance requirements; or, 
iii. At a reasonable price. 

Information about this requirement is available at EPA's Comprehensive Procurement 
Guidelines website, https://www.epa.gov/smm/comprehensive-procurement-guideline-
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cpg-program. The list of EPA-designate items is available at 
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program#products. 

 
 

END OF SECTION 
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