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Ready, Set, GQ

UF GO Updates

As we continue learning and working together in UF GO, we are

highlighting relevant information and resources available for campus.

Office Hours
May: UF GO Office Hours
During the month of May a new schedule for UF GO office hours will be

available. Please click the link for the schedule and Zoom links.

PCard Application

New PCard Application Form Available
A concise new PCard application is available. The new application has

been updated to be in alignment with the new system and no longer

requires the cardholder agreement.

Question of the Week

What is the approval workflow for a Travel Request?

A Travel Request (formerly Travel Authorization!) will first go to the
traveler’s supervisor and then to the department’s Financial Approver.
Supervisors are those reflected in the HR system and the task can be

delegated to an appropriate team member. Review our Forms section to
complete this delegation.


https://cfo.ufl.edu/wp-content/uploads/2023/04/may_ufgo_officehoursschedule.pdf
https://procurement.ufl.edu/wp-content/uploads/2023/03/UF-GO-PCard-Application.pdf
https://cfo.ufl.edu/initiatives/uf-go/travel/faqs/#forms

Reminder!

Training is required for all users to access the UF GO system. If you
are a traveler, PCard holder, delegate, supervisor, etc. you will need to
complete UGO100. Financial approvers and delegate approvers will
need to complete UG0O200.

Resource Highlight

Leverage smart technology
Best practice is to use one of the following methods to submit receipts
into UF GO: 1) Upload receipts through the mobile app or 2) Email
receipts@expensit.com to send directly into the user’s queue for

processing. These methods allow for automation of expense lines,
reduction in data entry errors and administrative effort.

Using the Mobile App | Mobile App Tutorial | Managing Receipts

Resources

UF GO Onboarding section on our website has the latest news and

resources. We are here to support you as we transition to UF GO!
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https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmytraining-ufshands.sumtotal.host%2FCore%2FpillarRedirect%3FrelyingParty%3DLM%26url%3Dcore%252Factivitydetails%252FViewActivityDetails%253FActivityId%253D63577%2526UserMode%253D0&data=05%7C01%7Ccmmendoza%40ufl.edu%7C27332e10c7b344f5b96d08db4801c5ff%7C0d4da0f84a314d76ace60a62331e1b84%7C0%7C0%7C638182944671174180%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=skdvDniHWjbk88CALZvFWdPHuOMciz0FZHiyEHNkS6g%3D&reserved=0
https://click.info.gator360.ufl.edu/?qs=9cc47a89345e4b3f8b90a7718ec24cf77d6920e021ed8bfd810f6d2a0c3629976181aa06c3816bb0d31217c5a077ac26ea29916df686901f6ebd5b4da03619ed
mailto:receipts@expensit.com
https://training.hr.ufl.edu/instructionguides/ufgo/2_1_Using_UF_GO_Mobile_App.pdf
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fassets.concur.com%2Fconcurtraining%2Fcte%2Fen-us%2Flearning-to-use-expenseit%2Fcontent%2Findex.html%23%2F&data=05%7C01%7Ccmmendoza%40ufl.edu%7C27332e10c7b344f5b96d08db4801c5ff%7C0d4da0f84a314d76ace60a62331e1b84%7C0%7C0%7C638182944671330447%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=G2a6iqWsq2POzbdklkLeZJ7zviaNFLvaeZnOCIkcE%2Bk%3D&reserved=0
https://training.hr.ufl.edu/instructionguides/ufgo/2_1_Managing_Receipts.pdf
https://click.info.gator360.ufl.edu/?qs=105ff3e240b4230de8d40c91b888270b6fd65bb1643b40db32fac1d45d82d211dfc54c726bd91792daae164bb3367464165fa764108930f7
mailto:travel@ufl.edu?subject=UF%20GO

