Instructions for Downloading PO Recon Report

May 5, 2025
1. Click the link

2. Atthe Too Big To Load page, click the Download button underneath:
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file View Help

w7

Too big to load

This e 1voe ot be sallerso ad

Downioad v

3. AttheLogin orSign Up page, do not log in nor click Continue. Instead, click the Or
Continue With Download Only underneath the Continue button:
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Once you have the report, click on the tab that says By PO BU. Find your PO BU on the left

column, then double click on the number in the right column to open a spreadsheet with
your PO lines. Call 352 392-1335 if you need assistance!



